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Virtual Enterprises International™
Level I and II Course Syllabus
Year: 2018-2019
2 Honors Credits (year round course)
Facilitator Contact Information:

Name:
Lisa Davis



Room Number:  503

E-mail:  lisadavis@fcschools.net


Phone: 919-494-2332 ext 241

Planning:  4th Period (1:15-2:45)
Parent/Student Communication:

Email and/or phone. For field trips, cell phone numbers will be exchanged.
Course Description:
Virtual Enterprises International™ is a class where students learn about business by creating and running a virtual business.  The VE students (employees) will be involved in actual on-the-job work experiences, including accounting, personnel administration, management, sales, and marketing.  The only difference between the VE and an actual business is that no material goods are produced or legal tender exchanged.  Working in a team, the employee will develop and enhance oral and written communication skills through initiative, responsibility, and creativity.  The VE experience will weave together several academic disciplines and occupational subjects, thereby overcoming fragmentation of subjects.  The course will link learning to application and real life experiences.  The goal is to create an environment that, through a series of activities, integrates school and workplace to enhance learning.  Laboratory facilities and experiences simulate those found in real world business and industry.  There will be co-curricular activities related to VE that employees are expected to attend often after school hours.  Learning activities are guided by the VE Facilitator and business partners.
Employee Materials Needed:
Pen/pencil, NOTEBOOK, usb drive, field trip monies $100/per student
Textbook:
No textbook will be assigned to employees.  Resources will be utilized electronically.
Program Objectives:
The main objectives of a VE simulation are to improve the students’ skills to use acquired knowledge, to develop and present problem-solving strategies, to engage in teamwork, and to communicate and cooperate with supervisors and other employees in firm.  
Grading Procedures:

The unique structure of this class provides for various methods of evaluation and assessment. Because we do not necessarily follow the traditional model of lecture ( textbook ( homework ( quiz ( test, you will need to utilize your class time and exhibit initiative to get any and all VE work completed.  Since students have different job titles and responsibilities, often their graded assignments will be different from any other classmate. Therefore, progress reports will look different. There may be assignments listed that your student was not responsible for completing. 
Progress report will be sent home to show the student’s progress each six weeks.  This course will be taught on a grading scale of:

Classwork/Homework/Presentations

50%
Test/Projects




50%
**There is a mid-term and a final exam for this course. These exams are mandatory and do not follow the exemption policy. **
Make-up and Late Work Policy:
In VE as in the business world, work must be completed on time.  Failure to complete work on time may result in employee disciplinary action and/or points deducted from grade.  If extenuating circumstances exist, please see the facilitator in private.
Office Expectations:
Virtual Enterprise students are expected to act in a professional manner.  The classroom setting is not a typical classroom; it is a business.  One of the most important workplace elements is attendance.  As an honors student, and as in the real world, you are expected to arrive at work on time, be prepared to work, and to give 100% for the time you are at work.  Employees receive a virtual salary, but will be paid for only days they are at work (in the class).  If an employee will not be at work, he/she must notify the VE teacher by email or phone.  Respect must be demonstrated in all interactions with colleagues and the VE facilitator.  Because of the business nature of the class, employees are responsible to complete the work while away or make arrangements with their department.  If extenuating circumstances exist, please see the facilitator in private.  Franklin County policy states that total absences over 20 per school year will result in failure of this class.
Tardies:  
Employees are expected to be at work on time.   School policy for tardies will be followed, and additional disciplinary action will be taken by the firm.
Restroom Policy:
Students are expected to use the restroom before coming to class. Emergencies are often unavoidable; however, if a student abuses this policy by staying gone for excessive amounts of time or wandering the halls, restroom privileges will be revoked.

Student Computer Use

While at work, computers are only to be used for the purposes of operating the VE firm.  Use of the computer is a privilege, not a right.  Users must refrain from doing anything that interferes with the workplace and education.  Using the computers in any illegal or offensive manner will not be tolerated.  
Loss of Job Position

Our business has the option to “fire” employees.  A student will be in jeopardy of being fired if: 

1. an employee fails VE for a grading period

2. an employee fails to produce work, meet deadlines, etc. within their department

3. an employee is in violation of workplace procedures and expectations
Employees will be removed from the company for a firm-determined probationary period.  During this time, students will complete book work to continue their learning in VE.  Students will be required to re-apply and interview for a position in the firm after the probationary period.  Please contact your teacher if you need further clarification.

VE Community Partnership

Virtual Enterprises International is designed to seek and sustain support from area business partners.  These partners will be invited to serve in various capacities.  Some areas in which they may serve include providing direct assistance to VE employees, scheduling visits to their places of business, helping employees design trade fair booths, serving as mentors for the development of the business plan, development of product catalog, and website design.  In collaboration with their business partners, each VE firm will determine a method to provide services in return to the business partner.
If you feel that you may be interested in this opportunity (or know someone who may be), or would like more information, please contact Lisa Davis at lisadavis@fcschools.net or 919-494-2332 ext 241.  We welcome any expertise in any area of the business world!
Trade Fairs and Competitive Events

Tennessee, Virginia, South Carolina, California, and New York all offer Trade Fair competitions.  Participation in trade fairs with other VE students from across the US is a highlight of the class.  
At trade fairs, students set up a real trade fair booth to market their product or service to attendees.

In addition to the booth set up, there are numerous competitions including the business plan presentation, best marketing plan, best newsletter, best website and more.

These events are an incredible learning experience for participants.  There may be a cost involved for students to attend these events.  First, understand that there is NO requirement for students to attend any function outside of school; however, their educational experience will certainly be much greater with at least some involvement in these opportunities. If a student cannot attend an activity, an alternative assignment will be given to the student for grading purposes. Student employees will be given the opportunity to seek corporate sponsors to assist with funding participation in these events.  If you, your company, or if you know of a company that might be interested in contributing to this business class, we will be happy to speak with them and invite them to come and see our firm.
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Employee Contract

Program Description - Virtual Enterprises (VE) is a simulated business that is set up and run by students with the guidance of a teacher/facilitator and business partners. This program allows students to experience all facets of being an employee in a firm in an actual business environment. Students are involved in every aspect of a running a business, including human resources, accounting, product development, production, distribution, marketing and sales, and they engage in trade with other practice firms (VEs) around the world. This simulation enables students to understand how employees, workgroup teams, and departments interact with each other and work together for the goal of the company. In addition, the simulation conveys the expectations of the workplace.
The Virtual Enterprise curriculum provides a comprehensive and student-oriented approach towards teaching and learning, and offers practical and task-oriented instruction in a real-world environment. With communication links to nearly 5,000 VE firms around the world, the program exposes students to different cultures, business practices and currencies and gives students a broader international perspective. Students engage in hands-on applications, problem solving, and written and verbal communication. In addition, students learn about a variety of careers associated with business, acquire global economic knowledge, and use technology as applied in business.

By combining a rigorous curriculum with hands-on application of many academic skills, VE aims to prepare students for both careers and college. The task-based curriculum includes a strong academic component focused on writing, speaking, math and technology skills. The program seeks to motivate students by setting high expectations and showing the relevance of education. 

Professionalism:
Virtual Enterprise students are expected to act in a professional manner.  The classroom is not a typical classroom; it is a business.  Students are considered to be employees of Franklin County Schools’ Virtual Enterprises.  All VE employees must work as a member of the team and promote a positive work environment.
Attendance and Participation:
Remember, you are an important part of your firm.  You are expected to be at work every day. 
Students will be paid only for days they are in the workplace.
If you will not be at work, it is mandatory that you notify the VE teacher by email or phone. 
Office Behavior:

Inappropriate language will not be tolerated

We work as a team to achieve the goals established by the firm.  

Personal business should be attended to on your own time.  During the 90 minutes you are at work, you will be engaged in firm activities.

Attire: 

School dress code policies will be enforced daily.  Employees will be required to meet and make presentations to the business community and other guests.
It is mandatory that employees have correct business attire if they wish to participate in the Business Plan Competition. This would be:

Male:  Business suit (dark color) or a sport coat and dress slacks; and a dress shirt, tie and dress shoes.

Female:  Skirt/ pant suit (skirts should be to the knee or lower), dress shirt, and dress shoes.
(If you wish to participate in the Business Plan Competition and do not or cannot acquire such clothing, please see the teacher in a private setting.)
When in business attire, all employees will be properly groomed.

Normal school attire is OK on a daily basis but when we know we have guests and/or other important activities the students will be asked to dress in business casual which is generally khaki pants and our Axis Enterprise shirts or polo.  Dress code violations will be dealt with through the school and the VE firm.

VE Community Partnership:
Virtual Enterprises International™ is designed to seek and sustain support from area business partners.  These partners will be invited to serve in various capacities.  Some areas in which they may serve include providing direct assistance to VE students, scheduling visits to their places of business, helping students design trade fair booths, serving as judges for the business plan, product catalog and website competitions.  

Supplies:

Like most companies, the VE firms will strive to be as green as possible.  This will influence many aspects of our organization and we will strive to be as paperless as possible.
Internships & Opportunities:
Through our partnership with AAF-RDU, VEI participates in an internship program, What We Do You Can 2! (www.wwduc2.tumblr.com).  All VEI students will have the opportunity to apply for an internship experience with major firms through the Raleigh-Durham area.  These internships are unique experiences to enhance students’ vision of the workplace.  Internships are highly encouraged.
Franklin County Schools’ Virtual Enterprises International

Student & Parent Contract

Both the parent/guardian and the student will need to sign below indicating that they have received, read, understand, and agree to the requirements and responsibilities of the course as described in the VE Syllabus and Employee Contract.

______________________________________

______________________________________
Student Name (printed)




Parent Name (printed)
______________________________________

______________________________________

Student Signature




Parent Signature

______________________________________

______________________________________
Date






Date








______________________________________








Parent Email (Please print)
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Page 3 of 6
2018-2019
L. Davis

[image: image3.png]